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Chapter 1

Greeting (N137INN"8)

1.1 WARM UP
A Good morning, Mr. B How are you?
atarnowtinsunnl auvieiluasy
B: I’m fine, thank you, Mr. A and you?
HUAUNEAATU YouRMATUAMLE WiANAY
A Very well, thank you.

aunefny vaunN

1.2 LANGUAGE FOCUS
msfinmen1wdingy Fadunwanadildlunisdeansiuszwinayama n1svinme (Greeting) ag1eiei
wezuiausdulszleadlives uwavansadlldluiinUszdrfulsluegned sauvisiegisusslenaunun

NIAINENLI8INGY Fadl

Hello / Hi adad

Good morning afafnouLtn
Good afternoon aTaRnaulY
Good evening avannaudy
Good night sm3avan

+ mnazawd “Wuadnslstng / aviefluw” Wunsaouniunnd-qu wu
How are you?
How are you today?
Are you OK?
How are you doing?
How have you been?
How are you going?

How’s everything?

4_ = & o v & . o P v oo o &
LﬁJ’t’]L‘U’]ﬂ’]iJ@J']Li?ﬂﬁ'm’]iﬂﬁl@ﬁﬂalliﬂlﬂ LYY L‘UUE]EJ’]\ﬂiU'N / HAIAUASATU " ANRIDEINU
Great. / Pretty good. / I’m doing very well. GIHER
Fine. / All right. aungh

I'm fine. JUAUIYA



My pleasure. ﬁmmqmﬁ

Okay. / OK. A

So so. g’u 9 tRYe
Pretty well. woldla
Not so good. / Not very well. laifas
Pretty bad. ADUTILY
Temible. WL

o

4 mndesmisnuiulumiloutuin “wdanmeas” WlHusHloadsd
And you?
And yourself?
How about you?

How about yourself?



Chapter 2

Introduction (N15KULUIAT)

2.1 WARM UP

A: Good morning, B. Who'’s this lady? Will you introduce me to her?
atarmsu O dudenuiliulasvie Meuuzibinuidnmisslalnuasu

B: With pleasure. C, here’s Mr. A, the Chairman of my company. And Mr. A, this is my friend, C.

muauBuRc: ¥ JReAme UsesuuTevvesiu auleny dfed liouveddiduiawny

C I’m glad to meet you Mr. A.

Alanlsnuannz AL

q

A It’s a great pleasure.
AIBANUBURATY
A Hello. Let me introduce myself. My name is C.

aYafnsu veuuzihdesiouuzasy nudeLe
B: Nice to meet you. I’'m B.

BuATilesinasu mudelniu
A: Nice to meet you too.

guAnlasanuiuaiy

2.2 LANGUAGE FOCUS

MSLUEIRINIYSInNgY (Introduction) Wy nskuzifies wuzthaudusgradunienis waylddy

7119M15 anunsabiuseleanalull
£ uuzides
May | introduce myself? AUYBLUL UGBS

My name’s .../ lam ... AU ...

£ uuzhaudy (Hunems)

May | introduce... duveuunluzan...

'd like to introduce... dueenNuusAan...

| want to introduce my friend... Sueennuuziniouvesdu...

| want you to meet my friend... fmamalﬁ@mmmﬁaumméﬂ...

Y

Let me introduce you to ... AupgnuugiinuIandu..

Y



* wuzhaudy Lidunenis)
Meet ...
This is ...

Here’s ... and that’s ...

+ Snnsdl “epnin”

Who’s that?

Haven’t we met (before)?

Yes, | think we have.

No, | don’t think we have.

| think we have already met.

| don’t think we have met (before).
*+ Uszleafiiinnuvined “Budiilégan” vie “Aladildwy”

Pleased to meet / see you.

(It was) nice meeting you.

Nice to meet / see you.

YV ]

4_ v I3 [ 1 “w dd‘ s ” 1
wansAneunauluin “Buanladanunu” wu

Y

Nice to meet / see you too.

It’s a great pleasure.

Hlasay

WnAglIaiuannauly

lory AuAnis ALl ULAIUY
Tuildry duinsdslidweenuug
FUANININALIDAULAD

JuldAnisegaeiuuneuuy



Chapter 3

Farewell (n15u@nan)

3.1 WARM UP
Miw :  It’s time to say goodbye. Say hello to your mother.
fanasssvenaniuliiag lnaiafnnuiveInumeus
Mooy : All right. Please let me hear from you.
oAz dsrnulidunsiuinue
Miw :  Certainly. Goodbye.

LUUBUASU annau

Aei : | must leave now. I’m going for a job interview.
nuasadluudIay dosludunivalau

Gam :  Goodbye and good luck.
aneou veolulynmuy

Aei : Thanks. Goodbye.

YauANATY aneu

3.2 LANGUAGE FOCUS
o lavinnie (Greeting) uazwuzida (Introduction) lURn#auan 15z @ UUNAUNUINTSUBNAD
(Farewel) Turauzszwinaidsununiuey wmnflaudnduiiszsewedindunsoluvingssdue sfausalduselon

WIAHLNUNITUBNAN LA ANL AL EY

| have to go now. dunsradliuaiay

| must leave now. dumssluuaiay

| really must be going. MUz ADIlUTTIY WA
It’s getting late. ffaneunnudn

I’'m going for ... dudedly..fe

It’s time to say goodbye. faaFRpIUsNaIiULAY

Say hello to ... Hnadafn.. Meuy



See you again. / See you later.
See you soon.

See you then.

See you again tomorrow.

See you again on ...

See you again next time.

See you again next ... (week/month/year).

Have a nice day.
Have a nice time.
Have a nice holiday.
Have a nice weekend.
Have a good time.
Have a good day.
Have a good trip.

Have a nice trip.

o aa

* uenanil delsnvaneusyloaitenld 1wy

Goodbye.

Good luck.

Take care of yourself.

Be successful.

Until we meet again.

Please let me hear from you.
Good night.

Sweet dreams.

Sleep well.

Oh! It’s getting late. | really must be going.

OK. Have a nice weekend.

Thanks you too. See you later.

o

* uaznillonaiayldiaotusn vise “wdawuiulngd” 14Uselondi

waanuiulng
wEmuiugae i
waanuiulng
udamuduTungail
wuiulud ...
nunuludlantantin

wuiulug (EUaw/deu/A) win

* msndmesnsieuainiuin “velilued” vie “valifiarman” aunsolivsslonduioluil

annau
TvARug
AUAFIDINILUL

% o @
Yaliusyaumuansa
unIaznunuly

dernulrdunsuTnaue

s
L

NI IR
Hupius
uounduliau U

19 aneunnudn wudedluases udey
WeyAe volrdanuauluiuneauzeg

YBUAMATY LuiuATY wdnuiulng



4.1 WARM UP

Peter:

John:

Peter:

John:

Peter:

John:

Peter:

John:

Peter:

John:

Peter:

John:

Chapter 4

Private (1599d2uf)

Hey, John. How’s your holiday?

atanaeriu Sungadusgnslsdng

It was good, | just visited my hometown.
Afug mufisludeuduAoun

That’s sound great. Where’s your hometown?
Aduae wthuinnueglvuay

It’s in Chiang Mai.

agFeslminiu

Well, how are your parents

wanveudnaay udslaing

My mother’s fine but my father died 5 years ago.
WRNAUIBR drunenidsTinly 5 Uudias
Sorry to hear that. So now she lives alone?
Aelasous Sureutiuinafegauifiend

No, she lives with my sister.

linsen viwegiutosaniny

Good! | hope to meet them one day.

ftas wiviuuaglanumnuidniuug

Of course. If they come to Bangkok, I will let you know.
olan 51W’mL6mmm§ﬂL‘v1WLﬁa1Mi' NUAZUDNANUL
Thanks, it’s time to go now. See you then.
vouAmug laanluudiay udaaeiunsu

See you. Byel

LA2LRRAUASY annau

4.2 LANGUAGE FOCUS

v
a ° o ] o

Tuunanuaunuiniwdenguuniiaziunisain e - uwwana o1y Jwia dmidn diugs dyuid

U

an1unn egduq uaziiesnsaunss Jeuszleamaiduwaiinnudnluludinussdriuuiu egragumnig

fosnsiinlasaularunis Faeanisnauidleyadiuieaan wifausalduszloamanilunsauld



*+ n1sn1ude - uwana

What’s your name?

What’s your first name?
What’s your nickname?

My name is .../ I am ....

Who are you?

Is your name ...? / Are you ...7
What’s your last name?
What’s your surname?
What’s your family name?
How do you spell that?

Could you spell that for me?

uTeezls

A
Fovanmfie
Foiduvesnniio
Sude..
naudulas

Aaste.. Tl
UUANAVBIANAS. .

Aasaznatiudila

Ywazna lvsuriaslebuy

*— n']iﬂ'luaqq
How old are you? / What’s your age? AEEWIlYg

I’'m ... years old. JupY...

+ nsonuduiin

+ msoudyrd

What’s your birthday? ﬂmLﬁIﬂi'uﬁwthwi
What’s your date of birth? Aauiniuesls
When were you born? @mﬁmﬁalm'
Where were you born? ﬂmt,ﬁmmﬂu

My birthday s ... SuRatud..

| was born in ...
| was born on ...
| was born in ...

| was born at ...

* nsawtimidn - dauge

How tall are you?
I’m ... centimeters tall.
How much do you weigh?

| weigh ... kilograms.

a

Where are you (come) from?

guiinlu (Aaw/A)...

'
a [y o

FULAR (TU/UN)...

v a d

AULNAN (Uszina)...

FULAAN (@aud)...

Aagvlvs
qUE .. LYURLINT
Aavinuitlng

guudn ... Alansy

AN



+ nsonuGesiiod

| come from ...
What is your nationality?
I’'m Thai.

*— darunmuazaulunsauasl

Are you married?

Yes, I’'m married.

No, I'm single.

I’m divorced / widowed.

Do you have any children?
How many kids have you got?
| have got ... children.

Where do they study?

What does your husband do?

u

Where do you live?

I live in ...

Where is your hometown?
Where are you staying now?
Where’s your house?
What’s your address?

My address is ....

May | have your address?

Could you tell/give me your address?

+ nsaudesnseundn
How many people are there in your family?
There are ...people in my family.

How many brothers/sisters do you have?

| have... brothers/sisters.

Do you have any brothers and sisters?

| don’t have any brothers or sisters.

Does your father/mother work?

What does your father/mother do?

Tell me about your parents.

JAU1N (Usena)...

Audldyfozls

q

1y

guduaulne

ABULAIUNTOE

19 Aunsisauue

1ol dudalan

U 1 14 < ¥
fungua / 1 Junshe

Aauslgninalvy

AnlgnnAY
HuEgN...AU
MINWNSBUN AU

anfinauinnuerls

Aaveglv
AUBEN...

Y
tuiinvesraegilvu

moutlnaiiniluu

tuamegilny

q

gvosnnAoiln
Viogvasdume
vons1uitegaalalu

nyauenilegvesnnlal

ATAUASIABIINAY

q

@

ATOUATIAUL ... AU
qmﬁﬁﬁmﬁ”’wmﬁﬂu
Suiifitos (we/mda) ..au
ansliidfostislvy
Sulsififideas
ouwvesruyihnuviaian

Woulvasnniueyls

wsensauaTvesuliflvuey



What do they do?

My father was a soldier but he is retired.

He/ She is a...

Do you live with your parents now?
Do you live alone?

| live with...

Do you live with your parents new?
Do you live alone?

Are your parents still living?

My father died many years ago.

My mother is fine.

10

WInNuerls
NoveRuAtduNS Wil INBuuuan
Ww/A50 ...
mauﬁ@ma&ﬁuﬂamju%mm
ABYAULAYINTE

dAupgnu...

Y
v

noutlnnediunauiniaan
ANBYAULALINTD
WouwdvesrudiltinagvseLUa
Wovasduldetinlunareudn

LB UATIYA
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Chapter 5

Sorry (valnwwsaidela)

5.1 WARM UP
A: Oh, how clumsy of mel I’'m very sorry.
18 duflgugnudsas velnwaieq uzas
B: That’s quite alright. Don’t worry.

laidulsesu egrinalliae

A: Thank you very much.
VRUANNUSZAS
A: B, | heard that your brother had a car accident.

T duldBusninfinenuusaugtRmmynasogud
B: Yes. He is in the hospital now.
ey mauﬁmae&'ﬁlmwmmaﬁs
A: I'm sorry about that. Today | will go to see him.
delagous wenduerludonnuiies
B: Thank you so much.

YBUANNINAY

5.2 LANGUAGE FOCUS

nanmvelny (Sorry) wisidela Wunisveesis wansnauasslalunisnsgyhiiug Wy Ussloanwsingy

mTnladeUsee “’m somy” @uvelne Wanenlnuliduoey) Wudu Usslemwartamisadhluldluiiindsed uls

FI0E19YUY
(I am) sorry. @) dela/velny
Fxcuse me. / Pardon me. Volne/v09:8
| am so sorry. Sudeladueteds
I’m really sorry. AUVl BT
I’'m sorry to hear that. duidelameug
I’m sorry to hear of ... . Sudelaseusiladui..
| beg your pardon (for...). duvalnweg (dusv...)
| must apologize for ... . AUADIVBINYAIENTU...
| really don’t know! dulaifasan

£ feanmsyein “duvelny enlnulidunes” 1T “I'm sorry” sudheusgloasioluil



Do forgive me.

Please forgive me.

Please cool off.

Don’t be angry, please.

Please don’t be mad at me.

Please accept my apologies.

Please excuse/forgive me for ....

Will you please forgive me for ....
Would you excuse me, please?

(I'm) sorry. I'm late.

Sorry for being so late.

I’m sorry to keep you waiting.

I’m really sorry that you have to wait.
I’m sorry | can’t help you.

I’m sorry for that mistake.

I’m sorry. | troubled you.
Sorry/Excuse me for interrupting.

I’m sorry to have inconvenienced you.
I’m sorry to be in your way.

I’m so sorry. Let me try and explain.

I’m very sorry that I’'m not able to come.

Excuse me for not recognizing you.
Please excuse me for miscalling you.
Please excuse for the way to go outside.
| apologized for stepping on your foot.

| apologized for breaking my promise.

5%
v v

ANSVDAIVUL ANAIFUNUN

Excuse me. Could you tell me ...?
Excuse me. Is there a ... here?

Excuse me. Is this the way to ...7

Excuse me, what’s that called in Thai?
Pardon me. Will you please say it again?
Excuse me. May | sit here?

Excuse me for a moment / for a while.

aninylviduue

Iesedunezuy

Tafiue neuuy
pglNIsAUAL UL YRR
nyaneglnIsdulayuy
n3ansuRvelnwaINgy
volnw/ontnlvisneusidu...
ansazentnuliduldlnuiFoa..
nsaneninelvidusieus vesea
Fuvelnwiiandn

yolnwugiiundn
Fuvelnwiiuaesliinnse
Furelnuieaiey Aaudniusesse
Fusiesvelnusoiitionalslls
Suvelnvdmiuauianaiatiy
volnwsneihliesenn
yelnusedisuniu
Furelnueiivilviniliazan
I P R RRVEREEY
Suveln oiuldtuadinnitonioss
Fuideleasey Asuldannsaluls
volnwurayiisnnlald
yoafufeuzariiFonionnin
volnwugArvenveenlunloy
Furelnwugimdeuinise

o

dursvelnumeNHndeg)

volnuasyu venwurieylaluuasuan...
velnuasy uwonili.. nuasy
yolnwasuiienialy. ol
volmeadu Suilnwilvedenineslsasy
valnwuzay ngumadnaseldl
volnuasu nutanseiilgluuaty

volnwar nyansednag / veradnag

12

* Usgloafitudufie “Excuse me” v3o “Pardon me” dallvgjinldyaiilerugnm deunisaiu vie



No problem.
Never mind.
That’s all right.
That’s okay.

It doesn’t matter.
It’s nothing.
Certainly.

No trouble at all.
Don’t worry/think about it.
Don’t mention it.
Forget it.

| just got here too.

* Fomuiiliuanini “aens”

Poor you.
What a poor girl.
What a pity.

+ Mgmuiliuansnrn “dela” vie “3Aniin”

What a shame!
How unfortunate!
How clumsy of mel
It was my fault.

It was my carelessness.

+£ mndesnsmeunduii “laduls” anunsoldussloadasieluil

T 1aduls

ioguan
ligeenneglaiay
aeinaluiag
agiluyniaiuag
dufiululdiae

FuNaNDLilaunu

LEOUNEIENTI
wintlosdunasans

STRRERPR

Yndeaela
Palvnsreeslsagnd
durugueglsogiell
@, a (v
WumanuinvesiuLes

Wuanudumsvasdues

13



6.1 WARM UP
A

14

Chapter 6

Asking for direction (n19014%114)

Excuse me, could you tell me where this address is?

velnwaty Tevenmmiosldlniifiegiogasilv

Certainly. Go straight on, and turn right at the next corner. That’s the street you are
looking for and you can find the house number.

Huiueu Wunsiuududonnipdamiiuesdusuuiiquidwemioy udauiagm
nuneartule

Thank you for your information.

vauAudmTUTEazdenATy

Don’t mention it.

Tadulsesu

Excuse me. Is this the way to the hospital?

velnudy mailulsmeunalylvase

No, not this one. Do you see the main road over there?

lafldnsileu ansoadiuouulngihil

Yes, sir.

WiuAy

Go straight that road, turn right, and then walk along the road until you find a big
building. That is the hospital.

dunsslunuauuaeunrady wiifideivn mﬂﬁ?uLﬁﬂﬁl‘iﬁlﬂﬁ]ulﬁuﬁﬂmu’mimﬁ Ty
l3ane1unansu

Thank you

VBUANAY

6.2 LANGUAGE FOCUS

nsveRNNYILWEesNanduet U Inunagllgiaving sdnagldussleafiqunmizeues Tu

191830 uN15AUNT Nz VUG UYIElEARIY Excuse me WioavinaUszlensie please sinldiuuszlonsiigg

seluil

Do you know where ...is? ﬂmilwmﬁ...agjﬁi‘mu
Do you know the way to ...? ﬂm§%1&1ﬂ...1wu

Does this road go to ...? auududly . useilan
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How can | get/go to ...? duagly. laegals

Is this the way to ...? Sidumaly. lolny

Where is the ...please? asﬁiﬁlmﬂ'%”u

Which way is the ...please? nalnumonsly...asu

Could/Can you tell me how to get to ...please? nyauenduvieslalvadn dusely. loegndls
Could/Can you tell me the way to ...please? nyanvansly.. idundselalu
Could/Can you tell me where is the ...please? n3aNUENAUNLBYIN ...asg:ﬁlwu

Could/Can you tell me where the...is? Aevanwuvieslalvain. agiilny

Could/Can you give me the direction to ..please?  Amtisuanaly.. iduniesldlvy

Could/Can you tell me where this address is? PFrwvendunieslaluuiniegiiognsslviu

Y Y

+ lunsdlgnidu “vawnsdissnisanudlemide” orayaustleadeluilnou uddsmuaaui
Help me, please. I'm lost. BIUAIAL TUNAINIY

Could you tell me where | am? Hevennuvieslaluuaiudn uuegnlvu

v vy
U = [

+ mnsfesnislianutismdeiinsdivivamis lunsusnmaliswavatoiuusieiu feilduegiv

o

Wumauazanuvgnudesnukar g fudgnauivenuvield 1y

I’m sorry. | don’t know.
I’m afraid | can’t.
Certainly.

You are here.

When you go out of the ...
This way.

Go ahead. / Go straight on.
Go/ Walk past.

Go/ Walk pass the ...

Go up this street.

Go down the street.

Walk along the road.

Cross over the road.

Cross the bridge.

Turn left/ right.

On your left/ right.

Take the first / second turn.
It’s over there.

It’s next to ...

ela duliddn
nsdunsasyiennlild
16

v
=1

AnIBYNTI (RaInumLTl)
\lennuoonan. (IaiFud)
adinfy

A5IlUT9UTN

wuruly

..U
Wudouauuduiavly
unuauuduily
wunsslumuauy
Prunuuly

Pruaznuly

Aoy / 9

metheile / ¥1ile Y0IRM
[BeansILenusn / uoniiaes

o

wegnaltiy

UDYANNU...



It’s just before ...

It’s opposite...

It’s at the corner.

It’s at the end of the road.

It’s on the left/ right.

It’s not far from here.

It’s very far from here.

It’s... kilometers away from here.
It’s about... meters from here.
It’s on... Road, near...

Walk for about... minutes.

Keep going until you get to the...

Go straight until you come to the...

Walk to the end of this street and then turn left.

Cross over to the other side and you will find it.

It’s very close from here, you could walk.

16

o

UDYNBUD...

€

YRYATITUNU...

o

g
g
RREEN LI
g
g
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DUATIANNUULEUL

q

A__,e

o

UDEN9TNY/ N9V

Siueglilnaaniitinsen

Siuaglnaainditun

o

Yagiinganinteanly.. Alawms

o

¢
Y
WeE M NTUTTAAL... LIRS
¢
Y

'
o

Us

=]

Noun... Tndeqiv...
Wuluuszaned... il

duluiSos aunseitads...
dunssludhamih aunsediad..
wlUauganuuduil wfidendne
Frnuuludndmilinufazny

fueglndnfiunnae Aanduluiliaiy
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Chapter 7

Telephone (N15IN3ANN)

7.1 WARM UP

A: Hello! May | speak to C, please?
alanasu veauRdviosasy

B: Hold on the moment, please.
nyundeangsednAguLAL

A: All right, thanks.
Ieasnsu vounm

C: Hello, C speaking. Who’s on the line, please?
afadnz Tynegaz thilasAs

A Hi, C. It’s me, Peter. Do you remember me?
3 dnsiios 1o Audralely

B: Of course, A. How are you?

lpgudd 1o Auaugflu

A: Hello! May | speak with C, please?
aTanATyU NUURABTNUREATY
B: I’m sorry. He’s not in now. Do you want to leave a message?
Felary mouiinliog aasoansindeeililng
A: Of course. Please tell him “A” called. And ask him to call me back very soon.
ASU FevanwIMIBI eI warlAwlnsnaunusuasUEASy
B: OK. I'will tell him when he gets back.
gz Suagvennlsl Wewnduin
A: Thank you.
YauANATY
7.2 LANGUAGE FOCUS
MaunINTSInguEunsngdnd nsduduuseloaaunuimnsnsdws annsniFuiuieysslen
vinmefldfutesuazduireiuf 1wy Hello, Hi, Good morning “a AuiensUBNTevesMLEWE BanUTTIeY
foeau
.. is speaking. (@)..5uae/ nnegAsy

This is ... ff...



Is that ...?
Yes, it is.

No, this is ...

* fegnusslearinmeniundnguanumslnsdn

Hello. Saengchan Resort. May | help you?

afanasu Aluaedunisaesy teylsbivgluunsu

18

P ...(uas/ @nui)... Taluy

v

ASU AUA7

@

luldmsu Ni5iAe ...

+ mnimsivane msyaveaelulnsdw anunsalivssloamanils 1wy

May | speak to... please?

Can I talk to... please?

I want to talk to ... please.

I'd like to speak to... please.

Is.... there?

Would you please call Peeda to the phone?
Hey! Narong, it's for you.

Peeda, you are wanted on the phone/line.
Mr.B Miss Wanwisa is on the phone/line.

Mr. Tawee gets the phone, please.

Please get the phone for me.

vaaua... LA e

HUABINTYATUAR... ATU
JuYaYANUALN.... ilauATy

Aod... agfituly
PiwsenAnUInn ufulnsdninieslalng
5 VN RV RGTY

AUIAN dAuveaneiuAuAsy

a o @

AulASU ﬂm’gu%mﬁwé’aagium&m%’u

AN NJaNTulMsAnYimeAsy

' o

FresulnsAnlau e

% fwnndesnsliteniie daedemenieleumelumiiuaena aunsaiseloamailuusulinudesnis

Would you please connect me to...in the...Section?

Could you connect me to extension 1097
Hello. Extension 10, please.

Room 229, please.

| want number 201.

Please connect me with...

| will connect you now.

1 o

* windeansnauguatululas awnsalduseleawanils

Who is this speaking, please?
May | ask who’s calling, please?
What’s your name please?
Who shall | say called?

Who shall | say is calling?

sumuteseanen.. fogie. nduse
sunuAMYILnaes 109 rdulalm
alaRnsu nausonunea 10
Piwroe 229 Wimeasu
dudpsnssevueay 201
Pigroaunn.. Iduniey

duazlouanelvinaufedtiae

Ulasiamnegasy

ldnsunlasinsuasu

VONTIUTAMAIE
aglvaninlasinsuiasu

aglvnuvanIlasingun
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4 ymnsdesmsvendaunundt nganfiesesednag aunsaldussloamandld
Please hold on (the line). ]
Just a moment, please.
Just a few minutes, please.

Just a second, please. i nydeaNsednAg

Hold on the moment, please.

Hold on the line, please.

Wait a minute, please.
Wait a moment, please. nsanfeaesednag

Will you hold a line for a few minutes, please? nyanfieanesedn 2-3 uiiilalnuasy

+ mngignueagliey viselidng Wind1a Sorry vise I'm sorry LieAuaunm udmumeUseloaseluil

Sorry to keep you waiting. %aimwﬁaﬂ'mﬁia

She is not in at the moment. mauﬁl,ﬁahiagj

He’s not available now. aeunlaiing

He isn’t here. Lmﬁiﬁlﬁagjﬁ‘ﬁ'

She’s taking her leave now. wweoglugisindy

He is out for lunch. wisenlunusImInansiu

She is on another line. \seRnaagATy

The line is busy. aeliinaeuasu

Someone is on the phone. faumasldanvegaiu

Will he be back soon? L‘m%ﬂé’umﬁaﬂ o

I’'m not sure. duliiuulasy

What time will he be back? WRENFUINTASY

He’ll be back at...o’clock. WIILNAUNILIAN...

When is the coming back, please? wozndundiolnsaiu

| think he’s coming back in half an hour. Sudainazndumnnieluadeiilug
| don’t think she’ll be back again today. SuldiReinsorsnduiundnlutuiiuy
Is there anyone else you would like to talk to? ﬂmﬁamﬁwuﬂﬁuvhuguiwu%

+ mnlievieldnanefuauiisazaunuide orafinsindemnul el ifndendunieldsuisedi

751U Fan15n1sEnvsasurntany Trlsussleasaldil

May | leave a message? durerntenunies ol
Would you please take a message? mﬂ@mm%ammﬁwﬁadﬁlm
Can | take a message for him? Tvduanteanulilmanlu

Will you wish to leave a message for him? ﬂmﬁmmsmﬂ%ammﬁaLsmim



Would you like to leave a message?

Have you any messages for him?

Is there any messages?

Please tell her that | called.

OK. I will tell him when he gets back.

All right. 'l tell her that you called.

Please ask him to call me back when he comes in.
Please tell him that I will call back later about 9
a.m. tomorrow.

Would you please ask her to call, when she gets
back.

What is your telephone number?

My telephone number is...

Will you call back later?

I’ll call back latter, thanks.

Thank you. I’ll try again later.

* lunsaiirulnsunfinwed aansaldusslondeludldiau

Sorry. | think you have the wrong number.
Sorry. | think you called the wrong number.
I’m afraid. You have got the wrong number.
I’m sorry. There is no one here by that name.

Please dial 9 to get an outside line.

Uselonsioluil

Thank you for calling.
Talk (to you) later.
Talk (to you) soon.

| will call you later/soon.
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AaaviIntanul il
flozlsazshnuanilug
Toanuvzintiluy
YIYUBNTOMIEINUINTIN

Fuagueninlof ilelwndun
AUALUBNTEINANLINTU

DINAULT FIgUaN T IINIMIHNA UL
frwvenundedn duarlnaanlndluiunged
Uszana 9 luadn

DUFANAUNINET ARuGIBUBNILTEININA...
RIIE

woaslvsAnvivesnnpnesls
woailnsAnvivasdufa...

Aasaginsnaun vyl

udduarinsnduunlvi veunues

YBUANATY HUAZADINTUIBNATY

volnuwasu nuAnAUAINIEA
ValnuATU NUARIIAUINSHALT AL
NI AAREInsRAUDTUY
volnwAy fillifnudetu

TUsanyuneay 9 Wiesieanguanay

* fAeursansndedinisnanmeiamiovsnatagisgain d1ldavie 1U 1Wu Good bye, Bye nisap199z1d

PN %
YBUAMINILIIHN
udnuiulmiug

1% Y (- &
wnReiulniisag 4

wanduarlnsulmiuy
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Chapter 8

Work (n15%114911)

8.1 WARM UP
Joy:  Hi, Gade.
aTanizing
Gade : Hi, Joy. Long time no see!l What do you do now?
atafidnes luilflaefuuuasus neuivihnueslseges
Joy:  I’'m a receptionist at Grand Hotel
Fuduninaudousuilsusuunsudae
Gade :  What are your job responsibilities?
Aaviwthileylstheng
Joy:  Answer the phone, give information for people and welcome the members.
Sulnséng Wideyasa udafmeedousuaindnes
Gade : Umm...what do you like about your job?
fu.. auveverlslunuivinegay
Joy:  Ilike dealing with people and I like the place too.
FuveuRnserugau udfveuanuiifen:
Gade : That’s good. | hope you enjoy your work.
Adsay velvayniunisinuuzay
Joy:  Thank you, you too.
VBUANAY LTUNUUEAE
8.2 LANGUAGE FOCUS
MNSIREINNTIUIIYILels 01dnerls vhauitlu uisvuvisluy Suiieuuinlng uasuuueudnd

mMsnuAfsdinsmeu Tudinstudmesduniifmednsyluagununnwnsinguisesnisviney fall

What do you do? AaNuesls
What’s your job/occupation? ANl
Are you a/an...? Ao, Il

I’'m a/an... gudu...

Where do you work? @mv‘mmm%u

| work at ... Furhaud...

I’'m a/an...at... 5uL‘f]u...a§J:17i...
How much is your salary/wage? Ruifounauvinlug

How much salary/wage do you get? ﬂmvlﬁﬁmaauwi'ﬂi



How much is your income per month?
How much is your wage per day?
What kind of job do you work?

What do you like about your job?

| wish to be a/an...

May | borrow your calculator?

Yes, you may. Here it is.

22

AaudiTeliiouazvils
AalaAdeTuazils
AavinuLuUlny
anevezlslunuiiney
duseinidu...

fuvetuaiesfnavvesnnmiesldl

oAy

FoAWNRUIU Classification Title
Ynasiadesunelu Internal Auditor
PnUsznFuRus Public Relations Officer

Y

PNIATIEULL U AL LLE Y

Plan and Policy Analyst

Y

UnNIsRULaE U

Finance and Accounting Analyst

Y

TUNIYINISANYT

Educator

YNIBINISABUNUADS

Computer Technical Officer

n338 Researcher
YnIgn1sy1edal Academic Artist
UNIWINTWE0) Supply Analyst

NIV INS LARTTAURA NN

Audio-Visual Technical Officer

UnIngeans Scientist

UNANAGUNUG Foreign Relations Officer
UNIYINITNYAT Agricultural Research Officer

N3 INIsdERIUIA Animal Husbandry Technical Officer
Wiy Research Officer

WIRUNAUTI T UN U

Management and Administrator

Officer

NAUNNNZ LD I UL IANE

Registration and Evaluation officer

WnIgINIg

Administrative Officer

WANTNUINe AR S

Sciences Officer

YARINS

Personnel Officer




UFng Legal Officer

UTI05NY Librarian

NYIUA Registered Nurse

AmnsiA3edna Mechanical Engineer

sl Electrical Engineer

Aminsles Civil Engineer

an1uiin Architect

AU URUUTINg General Service Officer / Office Clerk
AR ERRIN NG Library Service Officer
AUIUTRIUGURNS Laboratory Care Taker

wiineuiesljisnng

Laboratory Officer

23



9.1 WARM UP

Nan :

May :

Nan :

May :

Nan :

May :

Joy :

Nan :

Joy :

Gade :

Toy :

Gade :

Toy :

Chapter 9

Appointment (N13UAKUE)

Good morning. I’d like to make an appointment to see Mr. John.

alannsu nuepInIzveanUANIRYIUNBEASY
When do you want to meet him?
Anfsm Ui ilolvsnas

Is tomorrow at 3 p.m. convenient for him?
wisinasalusagmndmiueinuasy

OK. Your appointment will be tomorrow at 3 p.m.

o natinnunevesnuAe Tungell natueaulueag

Thank you very much.
YauAMIINASY
You’re welcome.

fumny

Could | make an appointment to meet Mr. John?
duvaanuauaeiulalvuy

I’m sorry. He’s on holiday this week.

valnwasu damitdiunaivge

Really? That’s too bad. What about next week?

%

350AL L9 wartdusfinduings

If we change the appointment to next Sunday, what d
dusndeutniduiueniingni audndileds

How come?

iluay

| suddenly have a business in this week.
ofindduilysenesiuiiuuy

Up to you! Sunday is fine for me.

WAUARMUAITUATY TuaIndHNaEAINDYUAT

o you think?

24
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Gade : That’s good! Thanks, I’'ll call you later.

o

AdY vouAMAY uAIALITUAEINITIIAILE

9.2 LANGUAGE FOCUS

nstannenwdangulumsaunuiiiienisdeans eradunistamneifioynneiasantuszuiteyana
mstaiieu vieoratamneiiiegsfaviensviiny msdavaieuna daimsimngeraiivarsuuy wunsia
vansuuuidumans iedngnéunasamnas Wudu uaziisgloansmeuiudidydavanenvidngy msneu

Ufjtasmsianung wiensideudn Aanunsalduszleawmanilunisasaaununiuls aweludl

Are you available on...?

Are you free after work?

Can we meet up on/at...?

How does...sound to you?
Is...convenient for you?

Is...a good time for you?

What time suits you?

What about sometimes next week?

Are you up to anything this evening?
Can you have lunch with me tomorrow?
Do you already have plans for this weekend?
Do you already have an appointment?

What time shall we meet?

(/aan)...andnelny
waadnmuanIlng
wmuiuiu/aa). el
wuiu(iu/an)...fln
(Tu/an)...AnsagaIn vy
AaEEAINIAT.. by

AMRZATAINLIAN b

Favmtumetundosduls

=1 .
Wullaainalng

wisiligamuemmsmeiulnueg

wseindilnniisszeylsvseiUa

q
& o

AIUALAINI D

q

LSIVENUAURDUALUIA

Where would you like to meet? ﬂmamﬂﬁmﬁ]aﬁluu
Why don’t you join us? wayneeiulug
Have you been here long? ﬂmmﬁﬂﬁmuﬁaﬂi‘i
Have you been waiting long? ﬂm‘iamulwm

Shall we meet tomorrow? Liﬂwuﬁuwﬁﬂﬁﬁlwu

Hope YOu Can come.

Let me know if you can make it.

I’d like to make an appointment to see..., please.

I’d like to see..., please.
Have you got a minute?
Can/May | see you for a minute?

Can | talk to you for a minute?

wirhnuaRzlauy

vandusefAuba

* Usgleanstdavanenwdnguuuudunans amsedlulfludiausesafuld de

HUBgNVRIANUAUAN.. MipEATY

HADEINILVBNUAN...ATU
Aumeaziiandnagivy
uvenudnAzlaluy

voRuiuamdnasla L

sl



Do you have an appointment, sir?

When do you want to meet him?

If possible, I’d like to meet him in the morning.
| have something to tell him.

| want to talk to you in private.

Sure!l I’d love to. / | won’t miss.
That would be nice.

That sounds good. / That sounds like fun.
Thanks for inviting.

OK. Meet/See you there!

...is fine. / ...suits me. /

...would be perfect.

I’ll be there in ten minutes.

I’ll see you at...

Let’s meet at...

| waited for you for an hour.

Be punctual next timel

I’ll call you later.

+ nsnouUfjas fanusaidonlilivansis diedisolud

| already have plans.

Sorry, I have the plans.

I’m afraid, | can’t make it.

I’m staying home tonight.

| have the day off tomorrow.

| really don’t think | can on that day.
I’m too tired.

| suddenly have a business.

I’m very busy at the moment.

I’ve got too much work to do.

I’m very sorry, but something urgent has come up.

I’m sorry. Tomorrow, he’s tied up.

I’m sorry. She’s on holiday this week.

AntnlIvsalaNAy

]
v =

ﬂmb‘]@ﬁﬂ’]iW‘ULﬁJ’]Lﬁd@‘lMiﬂg

ndulUle nupenIsnUIRB U
SCURLEELEGETEY

duesnazvenulunisdiusa

+ mstiavunefdessinsneuurieufiasandey annsoneulivansguuuy faetieelud

wuueu duazll / duldnaiauw
Tupsasiay

‘Waaaﬁ / Heguhaynug
YounMiLIYy
Anas udaeeiuiithuue
Fu/man..An / fugeain Gu/iaa)..
(Fu/an)...uhagfian
Suarludefituludnduund
Fuazanmunaii/an)...
WuRdi/Aaan).. uz

Jusonman 1 Faluaudug
afmtheaensaandeuy

udduAzln I

FUTLHULA?
VOINEAIE AULLHULA?
nsanauasazlulale

AuilduinazegUnuuy

guldAnin suararunsalUlatuiutuue

Juwilegunniay

v v o

AUUTITNTNUNUUY

noulldumasgunniag
AUl NABIYIN
duidylasee woddlauauLw

volnuiieay wielvinulidng

v
¢

valnwaTu dUavitiseavien
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+ nmadoutin Usgleanwdinge fegnsseleafitnluldle fadl

What about...?

Can we fix another time?

Can we make another time?

Could we meet on Saturday instead?

Could we meet at another place instead?
Would next Monday be all right?

I’d much prefer Friday, if that’s alright with you.

If we change the appointment to..what do you think?

uddnducinan).. ax
yordeuduiudulgln
iatunatdulaln
wrdaeiuiuasunulalu

e udisuwnuleln
aduiudunsniaglalug
JuagniniuAnunnndy maminae

dusdoutaducivinm).. aufaiile
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Chapter 10

Time (n15UaNLIa1)

10.1 WARM UP

A

Excuse me, what time is it?

velnwuray noudiiluwdiae

It’s a quarter past eight.
wUalusEUmUAiLaIASy

I’d better leave now. I’'m afraid I’'ll be late.
dulunoudni duinsyinazasuzay

Are you going by bus?
AnlusaUsEdmMmse

No, | will drive.

Tlallaiay dudusaluies

What time the show begins?
MILEREUANLIAT

It begins at 10 a.m.

Suneuduluadiey

What about the afternoon show?
udnsianslugisuieay

At 6 o’clock, but sometimes at 6.30. I’'m not sure.

Sunnluas weuneasanunluense sulireewdlaminlug

What time is the shop opened?
Suagdanoudlusnsy

At half past eight a.m.

Unnew 8 luapdeny
And when is it closed?
W Unneuiluandu
About eight p.m.

Useann 2 vjuny

10.2 LANGUAGE FOCUS
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“p3eronIan mNERea et Useleatinanegauataeruiuiwaildlvuaiu nandugatany

nausadldluday duuvennaiddinudAysetinUssin Jusnauiy

* deuaunundesnanndinguruvhanudilaturioude msldmasienan nawnndudu 24 9l

a9enIY o’ clock ¥y

v
=]

It’s 6 o’clock now. vaugilldunan 6 w1
4 1519514 am. Tutaadn (fewdles) way p.m. Tuteine Wduiies) asie Wy
My class starts at 8 a.m. duisussunou 8 Tuan

The show begins at 5 p.m. mMsuaniunal 5 Tuadu

+ nseusuanniiseli awnsadenls s

1. 1281 15 Wil eumavuni fe fifteen minutes %58 aunsalsendnuuulaii a quarter past ...
2. a1 30 wfl e1umavun@ Ae thirty minutes %38 @ansasendnwuulain half past ...

3. 1781 45 Uil 87uslavun® Ae forty-five minutes %39 @1u1salsendnuuulain a quarter to ...

Telling Time

It's five past...

It's five to...

It's ten to... It's ten past...

It's a quater to... It's a quater past...

It's twenty to... It's twenty past...

1t's twenty five to... It's twenty-five past...

it's half past...

+ yunsinisvenian ssndusdesveniadunaifdalus uazAufidae nswafsnandudaluauazund
a Y ‘éj
aansasente sl
1. Benaudwuandaliemumeuni
2. fwanasuildiiu 30 widl gnld ... minutes past ... hours (1ag.. 1a91... U TILED)

3. dwawiu 30 widt Wuduld 04 ... minutes to ... hours (Bn.. w99z, 1u9)

3.09: Three-o-nine Nine minutes past three
7.15: Seven-fifteen A quarter past seven

1.25: One-twenty-five Twenty-five minutes past one
9.30:  Nine-thirty Half past nine

12.00 : Twelve o’clock Midday/ midnight



12.30 : Twelve-thirty
Half past noon
16.45 :  Sixteen-forty-five
Four-forty-five p.m.
14.50 :  Fourteen-fifty

Two-fifty p.m.

What time is it (now)?

Excuse me. What time is it?

What’s the time?

Could you tell me the time, please?

Do you mind telling me the time?

Do you know what time it is?

It’s ... o’clock.

It’s just ... o’clock.

It’s nearly... o’clock.

It’s must be about ... now.

It’s a quarter past seven.

Do you know what time... begins?

What time/ When does... begins?

It begins at... o’clock.

Do you know the visiting hours in the hospital?
I think it’s from 4.00 to 6.00 p.m.

In the morning, it’s from 9.00 to 11.00 o’clock and
in the afternoon, it is as usual.

It’s four p.m., isn’t it?

| think it’s not two p.m. yet

What time is the... opened/ closed?

It’s opened/ closed at...

Isn’t the restaurant opened yet?

No, the restaurant isn’t opened until three forty-five.
What time do you get up every day?

| get up before seven o’clock every day.

30

Half past twelve
A quarter to five p.m.
Ten minutes to three p.m.

*+ deluiifuvsslonBuaunnnmundinguieitunisansuasvonig fail

(mouil) naniluwdn

Yolnuasy Aluawdnsy

anATuIwan
AtBUBnuIaauoslalu
AuTIBUBNIA UL IR v
ﬂmmwlmdmauﬁﬁimué’a
sauzifunan. uin

Wieae.. Tnavithnes

9. LUaaD

Aevi9zUsEana.. WM
aeutinadalusdurinuni
@mmwlmdm.ﬁmauﬁim

. Budlolns

Sfusuneunan. Tu
qmmwnmﬁsmruaﬂmwmmam‘%ahj
NUART Rausitan 4-6 Tuaduaty
AOUL FauflIan 9.00-11.00 U. LAZADY
Uvrgmunatunfinsu
fiutredluudllawdonsy
nuAnidslifanoaedusdiegiug

. o/ U pouianilus

Jude/ U mounan.. lus
Anmasdsldilndnudensu

Tad Aimenens SelliUaauminagdiaan 3 B 45 ui

9 a

niunAuLaUAlIN

q

duiuueunowdaluaudyniu



He is always late.

| don’t want to be late today.
I’m afraid | will be late.

It’s time to go?

You are on time today.

We have only... minutes left.

We haven’t got much time.

I’d better leave now.

I will reach there at... o’clock.
She arrived... minutes/ hours ago.

[ will leave in... minutes/ hours.

| have to go within... minutes/ hours.

*+ (feafiunisunane degrsieluiifiuvsslonnudnguisatunisinans

wrnaeduUsEan
Juilaulieennluaney
NLNSIINEANY

TonanluiuwaInse

v
o

Tuilapenyiuna
SSaLraBLNYS.. U7
I5danlinnn
nalUiReRiAn I
Suarludefidumeon. Tus
wounaad... uiil/ Hluudn
rnuazlunelu... udl/ il

gusealunielu... wi/ $lus
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Chapter 11

Day and Date (Wuuaziuf)

11.1 WARM UP

A

Excuse me. What is the date today?
volnusz lisuiruililutuivilsey
Today is 12"

Suiltuit 12 e3u

Today is Thursday, isn’t it?
Suihdutungwauildlnuee

No, it isn’t. Today is Friday.

laflasy Juiffuandasy

Really? Thank you very much.

UNTOAL VBUAMNNUTAY

What’s the date today?

'
o v a

Fuiduiunwinlug

t’s August 1°.

v '
o v

YU Faney
d

And it’s my birthday too.

warduAduiuinvesdusie
When were you born?
worindielwinse

I was born on 1% of August 1980.
SuRetudl 1 damneau 1980 A
Well, happy birthday!
fufvelsiienugeiuiuiaueasy
Thank you.

VOUANAY

11.2 LANGUAGE FOCUS

o a

IUN
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What’s the day/date today? Suiluerls/uilsuiiviilus
Is it... today? Suil (w)... 1l

What day yesterday was? dlonuilifusuerls

Today is Wednesday. fu"ﬁlf]“uﬁWﬁ

Today is November 2™ Suiluit 2 WeAINIUY

It’s 5th of August. Studutudl 5 Fameu

* mnulssleaenduegnadu Juil Weuid wisl wrduil uasTuibiuan vieangluiunadaunseld

MegnUszlonnmensangemaiila

The day before yesterday dlonudu
Yesterday dlou

Today Suil

Tomorrow ”uwsq'qﬁ

The day after tomorrow funydul

The other day Junou

In a few days ety 23 Suil
After a few days vdni 2-3 Ju
Within a week meluddanviil

* edustlernuiulagSuiinudingy el

What’s the date tomorrow? Do you know? Wiﬁﬁi’uaﬂi Aol

Do you know what date tomorrow will be? @mﬂ/lﬂui%mwéaﬁﬁ'uﬁwi’ﬂ%ﬁ

Sure, | know. It will be 31* of August. wiueu Jogudn ATuil 31 Amnauleas

There are 7 days in a week. FUaviniled 7 Ju

Today, | woke up at 7 a.m. Fuinag 7 T

I"lL finish school in 4 weeks. 8n 4 daiduaziouau

What are you going to do next month? Laauwﬁﬂﬂm%ﬁmﬂi

Next month, | will visit my mother. Wounth suazlueuusl

Can you tell me when the meeting is? AuYIvanuuniaslalvadinisuseyu
\dlels

It begins on March 12", SudaudTuil 12 fuauady

When will it be finished? uwirsaseduidielsay

It will be finished on March 24", suaziadaluiud 24 flunpuady
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Chapter 12

Picking up Visitors at the Airport (3ununfisunudu)

12.1 WARM UP
A: You must be Mr.B from L.A.?
Aufe Al Mnweateldlvae
B: And you must be Mr.A. Thank you for meeting me.
fregretunnifionaie veuuTiHUNLAS
A: It’s my pleasure. Welcome to Bangkok.
gudnsu Budreusugnianm
B: It’s good to be here.
finsu Aildunngamm
A: How was your flight?
e duduegnalstansy
B: Pretty long, but quite comfortable. Thai Airways treats me very well.
\Jufierdufieniiien uiaganauied nsdulneuinisfunnasu
A: Did you have any trouble clearing customs?
A lgymanisuganinsiv
B: Oh, no. They were quite quick and efficient.

Tilae winwvaunulaiSasiusyansaw

12.2 LANGUAGE FOCUS

MSAUMUNEMSUSIAA (Business) ATUUNAUNUINNIBINGWIALINUNITYINIU N15YINEIAT LagnI5Lasan
AnasgsnanuYIRned Aillondldnuiaeads wazamnsathluuszendldls nsiaduirunwiduinsuiusan

~

o o a °o W Y% & a Y 2 o o & =
ANYIBVINGBUINAINEN ﬁyjﬂi’]ﬂLWfJﬂiﬂIu{jﬁ]ﬂUu GWEJﬂr]§V]L1J1Jﬂ']U’]a’]ﬂaV|ﬂum’ﬂaﬂisiﬂUﬂqia@aqﬁﬂu PNURINLIU

< a a

msiails wa 81w Bew WWulszdusfaunsaaunnldiomiusssund Sfegicselonaunuideil

+ dpmneyaiielilusy
We will meet you at the airport. WﬁﬂL‘iWﬂﬂWUQmﬁaumﬁwﬁU
Could you tell me your arrival time, so that | can ‘U"JEJ‘UEJﬂmmimwmiﬂﬂm%mﬁﬂLﬁalw‘iﬂ%’U?
pick you up at the airport? mmzlé’lﬂ%’uqmﬁaumﬁu

Would you please give me a call when you arrive? ﬁdaaimuanwuﬁwum%’uLﬁaﬂmmﬁmﬁ'z

* doudlunuunfiauudu
Excuse me, are you Mr. A from Britain? valnuasuauAAMEIINUTEINASINg WY

Tyuasu
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Excuse me, aren’t you Mr.B from New York? welyesy Anufenad Mnllwesnlivizeliay

Excuse me, would you perhaps be Mr. and Mrs. Malee?  ¥alnuaTyu AmvitdesfsnmiuAnu1eung

ERINGUTRAT
Is this your first visit to Bangkok? ﬁl,i‘]uﬂ%u’dLLiﬂVi@mmﬁ'ﬂqdmwﬁmﬂém%’u
+ msrhmedienei
I’'m glad to meet you. NM@T%WL@TWU@QA?]%’U
How nice to see you again! P39 ﬁlﬁwuqmgﬂﬂ%ﬁﬂ
I’'m here to meet you. mumﬁﬁlﬁamwmm
Thanks for meeting me at the airport! ﬁuauqmmnﬁmwumuﬁaumﬁu

Thank you very much for coming all the way to UauUAMUING NudesAtieuwudunisg

meet me in person. dudn

+ oulaSesmsiums

How was your flight? Wieadudueelstensu

Did you enjoy your trip? AUNILAEAININAALWAUR L

Did you have any trouble clearing customs? Aauigyvniunissuauaninsly
| think you must be very tired. wuﬁqumﬁamﬂﬁﬁaammm‘q

The flight was not too bad. Wienduldldiandededidien

The in-flight service was satisfactory. Uimsuuiienduduiivimels

*— 38LeBNNEUINTU

How many pieces of luggage do you have? Aaudinszduienluasy
Do you have all your luggage here? nszidufunvesnuegRivianuaws Ll
May | help you with one of your bags? Tinugaeiinssiivesradniuluniy

There’s a car waiting for you, so please come this way. ﬁimaﬂmaguiﬂ%’u Talusaumsiindu
Let me call a taxi. rsLSenuAndliuzasy

We have a car over there to take you to your hotel.  t518snegn1studmsumanluilswusuasy
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Chapter 13

Agenda (1M52n15Us8YY)

13.1 WARM UP

Boss:

Peter:

Boss:

Staffs:

Bass:

Peter:

Boss:

Susan:

Peter:

Boss:

Good morning, my fellow staffs. First of all, allow me to welcome the new joiner. Let me
introduce “Peter Sattern” to our team. Peter sit over there!

ognaTan leus niinaumnau Aeuduias HuvesyRFeUTUiii T Tnunlives Y
w3 ueniiisu” Vnostognaniy

Hello everyonel!

adanng Au

Peter just join our team last week. My name is joseph Sear. Does everyone get the copy
of today’s agenda?

Uwosivazandmiuiususlodan fudn nudelaww Wof vnq au auldudiuvenmszms
Ussravosiuiiudldlne

Yes’ boss.

AU W

Let’s get start by review the last meeting topic and the result after the strategic
adoption. Any questions?
wisuiusemstoulugidensusssuvesefiiuduasnanouunusundmniinagnslusu
14 ddoasdvozlsivu?

Yes’ as everyone well aware of my first attending to the meeting here. | actually didn’t
quite followed. Could | have someone guide me generally what happened last time?
wufinsu egrsiimnaunsuiuiindunfusnvesufindiuntsUss it sl desasity
a3 relilasdnausntaeesuieasng Iilaesldlynsui AeeslstulunmsUssaundeiuga
Oh, that’s actually quite all right. For you, this time just to observe the others’ presentation
and report to your team supervisor who is Susan. Susan, can you care of Pater, please?
Lidulsedsdanuadannnisaigaudug deu udsnenuserminfiuvesnu Sefoguu geu
Heguatingsmeuzaiu

Sure boss. | will.

ary ue

thank you very much.

YOUANUIN

Let’s get start then. May | have the review of Marketing Team A, please?

fogatiufuSuay nuveilsaveilanavasren1snaIniuefle
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13.2 LANGUAGE FOCUS
nsaUseau Wgnsensuseya (Agenda) nsnandluansenisusey dernaus Ussyuiiunudiey
N3RANAN9gINT kugdmtnau Wvthiaulve vsuunguigeusuilinsemsussyuaial wanunsayauselen

nedangulumstseguasailld dsnegrsnsaunuinsensussyuluassl

* Usloaiildliveny lumsuse

May | welcome you to..... VonauFUALG. ..

Y

Before | begin, does everyone have a copy of fauiiNuILisy N9 AUlFH1LUIVEINTENIT

agenda? Useguudalalvw?

Let’s start with..... iaEuude

Our purpose in holding this meeting is to.... Lﬂmmamaﬁmiﬂizﬁmﬁﬁa ......

The aim of this session is to.... dhvnevesnsUszganIsz . ...
Let’s go / Let’s move on to the next subject. luseluidedaluians

% ihgnsussyuduann

Could you all take the seats, please? Waﬂﬂmnﬂﬂu‘daﬂﬁdaﬁﬁ’mﬂ%JU

Do you all have the copy of agenda? ‘W?ﬂﬂm‘nﬂﬂuﬁﬁﬂLm’mzmiﬂiz‘qul,l,éjﬂ‘ﬂ‘mu?
Can | have everybody attention? NN9AY fawaulamsiimieslglum?

Let’s get started. WSuduiuliug

Shall we turn to today’s agenda? ﬁumrﬂ’gﬁzmiﬂiz‘qﬂuﬁﬁﬁu

Now, the first item of today’s agenda is..... ‘i’]EN’]ULLiﬂGUQQ’J’Iizﬂ?iﬂ'ﬁ%‘qmiuijuﬁﬁa....



14.1 WARM UP

Boss:

Secretary:

Boss:

Secretary:

Boss:

Secretary:

Boss:

Boss:

Secretary:

Boss:

Secretary:

Boss:

Secretary:

38

Chapter 14

Before the Meeting (fiautdnUszyy)

| need you to arrange a staff meeting this afternoon.
kufpsnsliautinUssguninalunaed?

What time would you like, sir?

naAlusAae?

Whenever at most convenient for them.
delnsAlsfimninazaaniign

Do you want to have meeting in your office or in the conference room?
AfesNsIzUsesluiesinuvegu visluesseyung?
In my office, please.

Ture iU INIATY

Who would you like be in the meeting?
AspsnsialasItnTIUseyNtny?

Everyone in our department.

nNNe AULULHUNUD LI

I will hold an important conference at 3 O’ clock this afternoon. Don’t let
anybody interrupt us at that time, please.

Kz dausauddnylunatisanlug Ifuseeglilasnsunumnslunaduus
But, you have an appointment at 3.30 this afternoon.
winauinatsanilusniaugay

Oh, | totally forget it. Please postpone this appointment for some other time.
This conference is more important.

100...uBuativias hedeutaionludouuzaiy miﬂisﬂ;mﬁﬂuﬁﬁmﬂdw

Yes, sir. You have free time tomorrow morning between 10 to 12.

ey anuithdluiungsiisenisduluadnfaiosas

Good. That’s settled then. Put it on 10 o’clock.

fae naswuutiusray daduadulusasiu



14.2 LANGUAGE FOCUS
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Usglopnwndingunewdvssyn Jsneudussgunduemsifdesdinsiannedidnsiudsegy fnsidey

fhnsandsen Swufdnsiudssguiamuaidlastng wazniswseunisneunisssyu tanunsadeansiuduy

mwdanguld fahegredeluil
+ nmneuszy
Could you ask Mr. Satter to attend this meeting, please?
| plan to have a meeting this afternoon.
We may probably arrange another meeting.
Try to involve all participants in the meeting.

Make sure everyone in this department can attend.

*+ w3sumsUsyy
Could you book us a conference room?
Is the room ready for the meeting?
Have you double-checked the sound systems?
To remind you, there will be no cellphone in the
meeting.
Please go to round up the people

May i have your attention, please.

AR LUEETIN A UEeS
sank L asUssguilunanined
winienariiaUssguiudnady

e ligiUseguynauildimsiu

glvinng auluwauniuidnsiuee

ATIBIRBIUTEYNlAnInislalnw?
WemFaudmsunisuseaulng?
AUATIIADUITULANgENATITes?
YLABUAIIUNTITIAUABUIT WIun
Insdnislefeawinluviessyyu
Frelumunnaudiun

Tolusaaulamaiinie



15.1 WARM UP

Boss:

Secretary:

Boss:

Secretary:

Boss:

Secretary:

Boss:

Secretary:

40

Chapter 15

Making Apologies (na17A1vualny YaahY)

Cathy! How come | missed the meeting this afternoon?
3 | umanaUszgunouteilulfegils?

Pardon me, what meeting?

volnwuzay Usvyueglsviony?

The meeting that you were supposed to remind me of.
Uszyuiinnumsazseadeul il Uiz

Oh Good! | completely forgot it!

NI Rduanatinay

Do you have a good excuse?

Auoudsafe luw?

It was entirely my fault. | should have reminded you but i was too busy to
deliver your urgent memo to all departments.

fuluaufinvesiduiesimunas fdunsaedoniounn uindy useaagiunisds
uiindeanusiuresnauisululivng wun

You should have reminded me before you were away. Please, do not make this
kind of mistake again.

AuATIzfounieu toufinnazeenludmidsdedou IWlusaegwinfamarnuuuiisn
My deeply apology sir. Thank you for your understanding and forgiveness.

o o

Aduveeivednigaay veuRmuraziinlawayviedounadu

15.2 LANGUAGE FOCUS

naTAYelnyAwISINgY Lazvesisn1wingy (Making Apologies) unaunuiiazfumsnanmvelny

Tudsgsfanndu nsadanuduiusseniadneiugnies Wegntesiinfsesidnuelny veasty wasidne

Y v Y

affassinlaiumew

U

* nanfvelny

UAUASY

I’m sorry to have kept you waiting. wmaiwwﬁéfaﬂﬁ@ma
Excuse me for interrupting you. ﬁuaimwﬂ%’uﬁsﬁ’mﬁqmzﬁum@m
Sorry for being late. Yolnuiuans

I’m terribly sorry. faurelynweL9uIn

Please forgive me. Ialusaninyliduse



* mnanudesnlnuls
That’s not your fault.
It couldn’t be helped.
Well, that’s no one fault.

That’s Okay. / Well, it could happen

41

ulallganuRavenn
Fudusesidwlile
Juldilyanuinvestas

Taiduls / shudadule
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Chapter 16

Leave (¥2a191U)

16.1 WARM UP
A Good morning Mr.A May | take a day off tomorrow? | have a doctor appointment.
atafinoudnaiunmuie nuvsaygmaUNttuay Hutanuelinsy
B: No problem. Can | call you for urgent matters?
Lifitymas SuannsolnsmandmiuiFeshulsviodns
A Of course. Thank you
9nsu veunmATy
16.2 LANGUAGE FOCUS
UnauMSInguiRsIiunsveaay aven avindou anthe wievigsrduda n1sanau (Leave)
AnoaldldUseTonelull

[

+ Ussannsaniil usnsnsfulumsaniunisaineg awnsadenyssamnnsanld el

sick leave a1t

personal business leave a1na

annual leave ainsou
maternity leave a1Agaen
ordination leave AUy

military service leave AFUTVNITNING
call in sick Insuantae

+ nsvooygnara Aldudssnduedieds Welddwansznusonuvels uaziduneldiud degi

UszloAananunudangy 1

| wonder if | could have a day off tomorrow. NuAnHLETIRNNY Tungeild ety
May | take a day off tomorrow? 5usuaa1gﬁyﬂmmqmijuquﬁﬁix

May | take business leave for 3 days next week? HURBLINAINT 3 Tu dUavivinlaluuesy
Could | apply for leave tomorrow? 5u%aaﬂwsgmﬁjuwjﬂﬁ1mums

| would like to request sick leave for 5 days from Hu@81NAVRAIUE 5 WU Fausiudl 5899
5" to 9™ July. NINNIANATY

I’'m feeling quite ill today. | was hoping to take the wui’ﬁﬂlﬂﬁaaammaai’uﬁ NUASIANTINAE
day off to recover. voanauluinasu

| have a toothache and a sore throat, so I’'m calling uuUanilunaziiuae mmﬁﬂmmmﬂwi’uﬁ

in sick today.
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* wanaa1ny Ynegfesivgralane nsvearnuiivuiy azdusdsdifiedsgloanvidangy

LAEIAUNITURAIU W@L{JULLU’JVI’N LU

| have a doctor appointment.

| have an all-day business seminar to attend.

I’m going to be on vacation in Chiang Mai.

I’m going to Korea for a couple of days.

I’m not feeling very well.

I’m feeling quite ill today.

| think I’'m coming down with the flu.

I’m feeling slightly feverish.

I’ve got a terrible stomachache.

| can’t stop coughins.

| have a bad sore throat/ a blocked-up nose/
diarrhea/ food poisoning/backache/sore eye/slight
fever/chilly/dizzy/terrible cold/leg
hurts/earache/cough/burn/bruise/stress/sore
muscles/the hiccups/

I’m due for a check-up this month.

My friend’s uncle passed away and | am going to

the funeral.

Hufidanuunndasy
mJLﬁi’hﬁ'wéi’uuumwﬁjﬁwaamﬂu’ai’ut.asm%’u
wsazanlUinsleuiTedlul
duarluinvdidunan 2 Ju
nu3anlirseautuaiy

sdAnlaidosauns fuilniu
nuAndmuidaezduldaiu
nu3dndildiantios

HUUIRYIDIINASY

nulalingn

nuuABNn/ Anayn/ vieads/ ey
fw/Unndvidun/idulddandes/munn
du/slusa/minguusyiduen/diny/e1ns
lo/unallngd/wnanaan/e1niswnien/Uan
ndunile/onsaydn
puATURMUART RN ATl
Angavosieuduidsnazduiideazluau

ANAE

* nsaudsiinudomaudnege audewddirvivieofeuiinauresnmmsuiieiate wn

meluiaeq wiemnumeavseduininanld Ussleanmudnguiegndedieesiumeannu wu

| tell my boss ahead of time that | plan to take leave.
| give my coworkers notice about my leave.

| give my colleagues that | have scheduled a day
off and will not be available.

| am going to ask my boss for a day off when he’s

in a good mood.

NN TUA NN DHUNITANY
LA BT U LN e UNITA YR

NUAIYBAINNUDNNBUIINIUIHU AN AUS

JuaBiuduazazliag

Y

NUALYDANUNURINTN DUNUI DU A

Asu
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Chapter 17

| Resign (Auanaan)

17.1 WARM UP

A:

| think | have no room to grow here.

Supnidulifimaduleditae

Are you looking for a new job then?

fupnidwesnsilndogvieaasy

I’ve decided to leave the company. | have a new opportunity and don’t want to let it
pass me by.

Susmdulaudrfiarareenannuivn suldsulemalmivarlidesmswanalenatiluny
When are you going to resign?

Anaraneeniloluiaiy

Actually, | got a new offer. I’'m putting in my one month notice.

7i3e Sulgsutarauslml Surhdwdsnmsaneendraih 1 Woudy

Good luck!

lyARugASU

17.2 LANGUAGE FOCUS

UNAUNUATEIINgeieaiu ateen (resign) UF0595un19093995T 0 s uiifeaslugisan

wils usauateenINviulledivwiaiuad lifilasdregiunvievinnulunasndin nnausisjmiiag

Wiy veldendeidniuazivingauiumiewIniagn n1sa1eendnd Ll sunsuinveueg

feamela in dusivzatsenaniivhau iwdeusseudeuulifiuauiziduihnuumueeiae el

danansenuivesinIiuresnn unaumnnwsInguieIiunIsateen liavnnesls wgdietwieoluiliy

| resign.
| quit my job. Juanaan

| leave the company.

* Ustloamognenmmdings ety “a1een”

I’m resigning at the end of this month. duidrzateendunoullay
| have been resigned. HUADDNLAD
I’m going to quit my job next year. HUDZA1DDNIINIUVDINLLFDUNIIATU

My friend got laid off last month. WeuvsdulaulaneenaInNuUlioAaUTILAY



18.1 WARM UP
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Chapter 18

Being late (nN13u1d18)

% At the office (fivihew)

Boss :

Everyone :

Nicola :

Kelly :

Nicola :

Kelly :

Nicola :

Kelly :

Good morning everyone. Don’t forget we have a meeting this morning. I'll see
you in 10 minutes at the conference room.

atafivneu oghAuuyinsivssauiudnd wedudn 10 unt fiessze
Yes, sure.

Ay/ATU

Where is Jeff?

el

| didn’t see him yet. Is he late again?

Juditlidtudias Whunaednudmseds

Yes, | think so. Let’s see what excuse he’s going to make this time?
Andnfuuy mmm}'&Jadau’j%ﬁwxéwasiiﬁﬂﬂinﬁ

Yes, he always has a stupid excuses.

19 iainaziivadnnaonias

Right? But the weird thing is that boss always believes him too.

T4 wifiwuanninfifie shuidednaenias

Come on! Let’s go to the conference room.

Tiney luriesUseyuiu

The meeting starts for 5 minutes ...Knock! Knock! (; Wﬁ’dﬂ’lﬂﬂ’li‘l]i&'?yf&lt?&/h/lﬁ?” 5wl ...Aen fian)

Jeff :

Boss :

Jeff :

Boss :

Jeff :

Nicola :

Good Morning boss. I’'m so sorry I'm late.

aanasumii nuvelnuaseriitnans

What keep you so long to get to the office, Jeff?

oglsvilinalfinaium niazandeivhay aw

Well... on the way here, | met an old man trying to cross the road so | stopped to help him.
L?QJIlI swdwmﬂmﬁﬁ muma;}mamﬂwﬁawmmuﬁ%%muu wmﬁmaaamazm’aaﬁw
Oh that makes sense, Jeff. Okay sit down, please.

18 tuilagiimgea Yeaaam

Thank you, boss.

YouAMATY WIni

As we expected.... (whisper)
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Wusdes@anliias (nsedv)

18.2 LANGUAGE FOCUS

P

diedidesansni 1nasasReanun1salividludinlse iy wuiiisdeadwihauaewls Ly

wie 15Rdednsusniaus Ul wInTNaeuE Moty
* Usgloaaunuinmwndangy enfunsinans (being late)
Sory, I’'m running late. I'll be right there in ten minutes. volnwasy wuunany wuagludantulu 10

Y9IuY

* ynnsdinaeududlifumggaide nfmseznanvelnuiinmedeiiiousuau fegiary

Sorry I’'m late. | got stuck in traffic. YOINYASU NULNENY NILABTORAATY

I’'m sorry to be late. | missed the bus. Yelnuwasuiiinane numainsaUsysmneasy
I’m sorry I'm late. yelnuiiinansasu

What excuse he’s going to make? wnagiideonsoylsug

That makes sense. ﬁuaﬁm&!mawa

Have you been waiting long? ANTBUNULAITIASY

You’re twenty minutes late. Aasanaly 20 wiviee
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Chapter 19

Asking for permission (N13Y2dUY1H)

19.1 WARM UP

Christ :  Excuse me, boss. Do you have time for me? | need to talk to you.
volnuaurimiin wovzilnaliuuluy wufliGesesnazaese

Boss :  I’'m quite busy this morning, Christ. But | will have time in the afternoon. Is 30 minutes
enough for you?
wFouiszeuznd fa winumovsdinantiniie 30 wiiiisswedwiuaailuy

Christ : Yes, boss. That works for me. Thank you.
ASU Want weAsu YauRASY

Boss :  okay, then meet me at 2 o’clock in my office.
Toin Sulununudivesnoutne 2

Christ : okay, sure.

lawAAsu
At 2 o’clock (mauv182)

Christ : Knock... knock...
fian... flan...

Boss: come in.
Sth

Christ : Good afternoon, boss.
aafnouusniuvod

Boss :  Hello, what would you like to talk?
a¥af auenAiuNLIFeterls

Christ : It’s about my business leave. Can | have 4 days business leave next week?
sfufeiunsaifAavems Huazveeyy AR 4 Yu orfindvihldlmady

Boss :  where are you going?
Auvzlulvunse

Christ : I’m going to Los Angeles because my wife’s sister is going to marry next week.
NNQ%anQﬁLLBULﬁ]Qaﬁ NS E AN VDN T T WL AL LANUB TR NTNASY

Boss: Oh that’s great news! And of course you can have your 4 days business leave.
18 T uazuviuounmuaia 4 Fuls

Christ : Thank you very much, boss.

YOUANUINATUTININ
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Boss :  Oh! And could you send her a gift from me?
18 umnutiedweasiyanuululine

Christ : Oh! | really appreciated that. Thank you, Boss.
18 wenuislasnng veuamasy wanth

You’re welcome, Christ.

Boss :

guRLINASH

19.2 LANGUAGE FOCUS
UNAUNUINWISINGY WNeiun1sveeyan (Asking for permission) Tolulonasieg Tudinusedniu ms
Yooy niedunnsemiin neuiisnazyherls wisluesls iasveeugnwineu Ussloaisinld 1wy
May | .2 /Can | .2 duvoaygn.. balwy
Would you mind if | ...? Aaavdnezlslvy.. andu
*+ fediuslonnundingy NN3Y0BUNA (Asking for permission)

May | borrow your car, please? wmagmaﬂmls’ﬂwm%’u

Yes, you may.

May | go out, please?

Yes, you may.

Can | go to the restroom, please?

Yes, you can.

Can | have 2 days off this week?

Yes, you can.

Do you mind if | use your phone? | lost mine
somewhere.

No, not at all.

Would it be okay if | open the window? It is hot in here.

No problem.

lony
HUYDBLYIMBaNLUTIuENASY
lony

nuveluresilglwuasy

langy
wmaauzmmmuqmaaﬁumﬁm&Tﬁ

oAy

AudrsLAgalnudnuIzvadulnsén

wiay wuvhverumglulnulisasu

lieepy

neagd

oWl rudevinang lulladewinsouasy

laifiteywnaz
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Chapter 20

Job Tracking (N135AAAIN4T)

20.1 WARM UP

A:

Excuse me Mr.B. This is my first assignment.

YoRUYINATUANT SfunuBuusnes

May you help review these reports again?

AN IR TIBLBnadildluasy

We will go through the results together.

19 1519znTvaeulundouiuug

The reports are good. And how’s your project going?

senuiiaiiie: udlusanduesnauduleds

It’s going smooth. I’'m confident we can complete it within the schedule.
sudufadu nutuladusansaasaldneluimuanaindu

However, I’d like you to add up some more details about lead time.
ogslsfin muesnlvinutiefiunsasBenfeiussernaveanadlufmeus
Yes, | can.

easu

20.2 LANGUAGE FOCUS

UNAUNUINIBI89n0 Y LHBafun1sfinniue1u (Job Tracking) 11uazdnsagadsluls wiuewldd

Auansarinunnetliiisiauivtaziunal nsvhauduiiaddifietu msvheuswiudlsiunaty

AUUAIZLASAlIILUIA N AvUA wasialiwudladnulsastuazasaTum A vuans ol 151Adesdin1sRnnNY

N visevenTIwANNAUNTves U IlUTuLaT aztulsEleananIfamuauwdingy lnvesndieeng

Useleasinlduse Aadl

* mnaufesRsmuusuItTa Usslonnuamndangy iy

How is the report going? SIUNUAUNTNDTALLAD

What’s the status of this report? amumaﬂ‘i’]mmﬁlﬂuaﬂ?ﬂi

When are you going to finish the report? ﬂm%ﬁﬁiﬂm’lma%mﬁﬂi

Could you give me a status on your progress? AIBLsEUEANLAUNTVDIRallYNUle
Trunsu

It looks like we are ahead of schedule. Tugmilouinsavaianeuimuaiainy

I’d like to keep track of your progress by weekly. mJﬁaamsammummﬁwﬁwmamﬂusw

Ui
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*+ nanuiiaiauds irenlimmmanuny suuansanuAadiulumsuiuugs e uilelumusudu wy

We will go through the results together.

I’d like you to go over these reports once again.

| would like to run through the presentation for
tomorrow’s meeting.

Could you do a quick review?

Where do you think | need to improve?

Are there any areas that | could have done better?
This is my first project. | was wondering if | can get

some feedback.

L1EATIRMNUNANS T
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Chapter 21

What is this called in English? (Sengstiduniunsengueinedgndls)

A Good morning, B.
GUGIELERY
B: Good morning. How are you today?
atafin3u aruaueilyatul
A I’m fine. May | ask you something about English?

auehaz veRdunwezlaneiiunwsingunieslaluuag

B: Of course.
loasasy
A What is this called in English?

aslisenieslslunwdingu
B: Um... It is called “Video-conferencing unit”

8 dudendt gunsalmsussyunuinle

A Thank you very much

UYBUANUIN ) Ay

Vocabulary

Office Equipment (aUnsaldiineu)

4 Office Equipment (aunsaldtinen)

Typewriter Computer Printer

LASDINUNAR ADUNILADS LASBINUN

™

Scanner Dictating machine Fax machine

- - o o= A - A
LAIBDNLLENY LATDIUUNALEY LATDILNNDY



Photocopier Telephone

LASDIAELDNENS nsewn

o

Video-conferencing unit

guNIalN1sUsEYNH1WIRLe

% Office Stationery (gUnsaiiadeudiou)

Stapler Staples

Afunszany ARLHUNTEAY

Hole punch Paper clip

- ~ a =
VILRH%EHS%WI‘H AWMNUUNTEAY / ﬂaUWUUﬂ'ﬁzm‘H

<\

\{

Bulldog clip File cabinet

miluenans FLiuienans

Projector

LASBIRNNN

Staple remover

- <
NENEAINLYUNIEAY

Paperweight

PAUNTEANE

File folder

wilaldionans
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Rubber stamp

AN

fer?
——
=5

Moistener

Nashdnsudnauanuy

Mechanical pencil lead

l&Ruaann

Pencil sharpener

AULAANRUED

Whiteboard

Stamp pad

LASUIINE S U819

Push pin

nyadn

Ball point pen

Unngnau

Colored pencil

fudeod

Correction fluid

WIYIAUAINA

Notice board

Envelope

YDINNUY

—

Scissors

n55bns

Mechanical pencil

Augana

Correction tape

WUauAIie

g
1

&l !JJJJ
\\\\\\ w;/,

Marker pen



nszaulvivese

4

Highlighter

1IN utaAIY

Tape dispenser

ldshuny

Desk calendar

Ufiuaslagyinau

Paper cutter

LASDIRANTEANY

AsEAUUSEINFURUS

Calculator

LASBIAMLAY

@}@

Post-it notes

nszAlUALAUNT

Business card

YuUns

Binding combs

AUnaNIEANg
Y Y
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Y1nnunsnines

Adhesive tape

WMURRNIZAY / tnUn

&

Notepad / Memo pad

ASEAYIATUNN

Carbon paper

ASTANWIAALUN

Glue sticks

AN
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